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Board/Committee Name


Date of Meeting


Location


Time


MINUTES
Committee Members in Attendance:
Committee Members Absent:

I. Call to Order.    
{Chairperson} called the meeting to order. 
II. Approval of Minutes:

III. {Agenda Item Title}- Insert Name Responsible
Insert notes here on the agenda item… 
IV. {Agenda Item Title}- Insert Name Responsible
Insert notes here on the agenda item… 

V. {Agenda Item Title}- Insert Name Responsible
Insert notes here on the agenda item… 

VI. {Agenda Item Title}- Insert Name Responsible
Insert notes here on the agenda item… 

VII. {Agenda Item Title}- Insert Name Responsible
Insert notes here on the agenda item… 

VIII. Other Business
Insert if there are any other items of business…

IX. Next Meeting Date      

The next meeting date for the…..
X. Comments from attendees.    
Audience member….
XI. Motion to Adjourn.

________ moved to adjourn the meeting. The motion was seconded by _______ and carried unanimously. The meeting adjourned at _____p.m.
Respectively submitted by: 

1
History, Charm, and Southern Hospitality

